NEW BEDFORD PUBLIC SCHOOLSRevised: December 2018

SURPLUS REQUEST FORM

To:		Andrew B. O'Leary, Assistant Superintendent of Finance & Operations
[bookmark: _GoBack]From:		_________________________________
Date:		_________________________________

I would like to declare the following items surplus in accordance with School Committee Policy DN:

	Quantity
	Description
	Make/Model
	Asset Tag #
	Serial Number
	Condition

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	




Signature:		 __________________________________________
Name and Title:	 __________________________________________
Dept. / School:	 __________________________________________


